
Alumni Interview Program 2019: Training Overview 

*Training quiz can be found here. Please complete quiz by October 27, 2019. 

 Meet the team and Alumni Interview Program Overview 

o Annie Wells, Associate Director, Emory Alumni Association 

o Maddie Monahan, Associate Dean, Office of Undergraduate Admission 

o The alumni interview program has grown tremendously over the last 13 years. We began 

with a pilot program in the city of Chicago in 2007. 

o The Alumni Interview Program is currently available in 50 states, the District of Columbia, 

England, Turkey, Brazil, Canada, India, and South Korea. 

o Popular Terms: 

 Landing Page: This is the one stop shop for all of your interview needs! You’ll find all 

of the training links just in case you need a quick refresher during the interview 

season, the link to access the portal, co-chair information, and much more.  

 Portal: This is the website for the alumni interview program. You login and you 

access the marketplace here.  

 Marketplace: This is not the place where you’ll find your groceries, but the place 

you’ll find your applicants! The marketplace is located inside the portal.  You’ll see a 

list of available applicants to interview closest to you by distance.  

 Co-Chair: This is your primary point of contact through the interview season. This 

person is an Emory alumnus who has been selected for this role by the Alumni 

Interview Program team. They have additional responsibilities and are available to 

answer your questions. 

 Why do we interview? 

o Applications for Emory University’s undergraduate programs have hit an all-time high, with 

a record breaking total applicant pool of 30,413 students. 

o Alumni interviews support yield initiatives to increase the ratio of admitted to enrolled 

students. 

 Who do we interview? 

o Students who applied to Emory College, Oxford College, or both colleges.  

o Students who have applied via Early Decision I, Early Decision II, or Regular Decision. 

 What do we expect from you? 

o Respond to communications – from the alumni office, the admission office, local co-chair(s), 

and students – within 2 to 3 days. 

o Conduct at least 3 interviews throughout the interview season. If your schedule permits, we 

prefer you conduct 4 or more 

o Evaluation deadlines are set based on admission review schedules to ensure your feedback 

is fully considered in the admission decision. Early submissions are greatly appreciated. 

o Submissions after the deadline will be accepted but may not be wholly taken into account in 

the applicant review. 

 How do I log in and navigate the interview portal? 

o The Alumni interview portal is located at: 

 https://admission.emory.edu/portal/alumni 

 

https://emoryadv.co1.qualtrics.com/jfe/form/SV_dgPXXwpOL1odNKR
https://admission.emory.edu/portal/alumni
https://admission.emory.edu/portal/alumni


 How do I claim, invite, and schedule applicants to interview? 

o Your applicant marketplace will display up to 15 available applicants based upon the address 

you used to register for the program. You cannot change this address once interview season 

has started. 

o When the portal first opens, only claim one or two students, since applications will continue 

to be added to the portal – save some applicants for everyone! 

o Applicants with the earliest evaluation deadlines will be noted in bold in the Marketplace. 

We encourage you to select these applicants first, if convenient. 

o Applicants are not aware that they have been selected for an interview --  please use the 

sample invitation email template provided to assure applicants of interview legitimacy.  

o Please do not claim any applicants who may present a potential or perceived conflict of 

interest such as: 

 Applicants who attend the same high school as your child. 

 Applicants with whom you have a personal relationship, either directly or through 

their family. 

 Applicants with whom you know their parents, even as acquaintances, and even if 

you don’t know the applicant directly 

 Applicants who play on the same athletic team as your child or sibling 

o Interviews must take place in person; phone, Skype, or other virtual interviews will not be 

accepted. 

 What makes an interview successful? 

o Approach the interview conversationally. 

o Most interviews last about 45 minutes to 1 hour – each of yours may be longer or shorter 

depending on the student and the conversation.  

o Parents may accompany their student to the meeting location, but may not participate in 

the interview itself. 

 How do I access, complete, and submit the evaluation form? 

o Submit the evaluation as soon as you can after you conduct the interview, so the interview 

is fresh on your mind. 

o Use your commentary to contribute to the holistic view of the applicant.  

 Where does the evaluation fit in? 

o Emory’s admission philosophy is to get to know the student as a person. Admission staff 

don’t review applications, they review applicants. 

o Applications are reviewed by committees to ensure a diversity of perspectives and a careful 

and thoughtful analysis. Each committee reviews every piece of an applicants file (including 

your interview evaluation). 

o All of the students you interviewed are likely to have been impressive – that is the nature of 

the competitive college admission environment. However, the reality is that there are a 

limited number of spaces available in the Emory College and Oxford College incoming 

classes. On average, only one in four of these outstanding applicants is admitted. 

 


